



Factory Inspection Questionnaire
Name of Applicant:
Name of Manufacturer:
Name of Factory:
Guangdong Quality Testing CTC Certification Co., Ltd.


1.1 Factory’s registered name：
Factory address：

Note: Factory address should be filled in according to the fact, which may be different with the registered address. Factory address is the location of final assembling, implementing routine test and verification test, packing and bearing product nameplate and certification mark. If the working procedures mentioned above could not be completed in one location, a comparatively integrated location should be filled out here in which at least routine test and verification test, product nameplate and certification mark bearing are implemented. Meanwhile, other locations should be indicated with geographical places.
Tel (including country code and city code):       Fax:                      Postcode:
Email:
Directions of the best way of reaching the factory (nearest railway station, airport; attach one photocopy of local map if possible)
1.2 Manufacturer’s registered name：

    Manufacturer’s registered address：
Tel (including country code and city code):        Fax:                       Postcode:
Email:
2. Applicant’s registered name：
Applicant’s registered address：
Tel (including country code and city code):         Fax:                Postcode:
Email:
Contact person of certification:    Department & position:             Tel:
3. The name, department and position, and telephone number of the factory quality assurance manager
Name of the QA manager:               Department & position:         Tel:
4. Total number of employees in the factory (if products applied for the certification are only one part of the whole production, please indicate the total number of employees engaged in the production and management of the products applied for certification):
5.1 The application numbers, names, models/specifications and trade marks of the products applied for certification
5.2 Specify the standards according to which the certification is made on the products
6.1 Has the factory established a documented quality system according to the requirements of the implementation rules for compulsory certification? Please provide:
①organizational chart ②list of quality manual ③procedural documentation
6.2 Indicate the production processes of the products applied for certification performed in the factory. Please provide the production flow chart, and fill in Appendix 1: List of Key Production Equipment
6.3 Indicate which crucial components and materials are provided by the subcontractors. (Please specify which have been certified with CCC certification mark or other equivalent product certification marks)
6.4 Please specify routine tests and inspections that the factory is able to perform in receiving, in-process and final inspection and testing in order to ensure conformity of the end products with the applicable standards.( Please provide a list of testing and inspection documents and fill in Appendix 2: List of Main Test Instruments and Equipment)
7. Please indicate the certificates and certification marks already granted by other certification bodies for the product applied for certification.
8.   Has the manufacturer’s quality system been assessed and certified? (If yes, please provide the copy of certificate). Please specify the date and the conclusion of the last inspection.
9.  Expected date of factory inspection：
Off day of the factory：

              On duty time of the factory：
Could the inspection be done on off day:   yes            discussible            no      
10.  Are the inspectors of the certification body allowed to enter all locations concerning production and management processes of the products applied for certification during normal working hours, after having contacted the quality assurance manager?
Signature and stamp of the representative of the factory:
Date:
Note: The signatory to this form is required to verify the accuracy of the information provided.
Appendix 1
List of Key Production Equipment
Name of factory：
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	No.
	Name of equipment
	Manufacturer of equipment
	Main technical data
	Quantity
	Location

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


   Appendix 2
List of Main Test Instrument and Equipment
Name of factory：
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	No.
	Name of instruments and equipment
	Manufacturer of instrument and equipment
	Range of measurement
	Precision
	Quantity
	Location /verification period
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